JOB DESCRIPTION OF A GENERAL PRACTICE SPECIALIST TRAINING (GPST) PROGRAMME DIRECTOR / COURSE ORGANISER

The GPST Programme Director / Course Organiser team for each geographical area will decide who amongst them takes the lead responsibility for individual components of the overall role.

1. 
Principal Functions with local GPST Programme Director colleagues 

1.1   
Overall leadership of the General Practice Specialty Training Scheme (GPST).  Including planning training programmes for doctors on the scheme using approved Specialty Training posts in both hospital and General Practice, ensuring that the programmes comply with PMETB regulations and matching doctors to programmes.  The administrative role of monitoring and updating rotation/programme data should be delegated to GPST administrator.  Ensure that the Yorkshire Deanery is provided with current and accurate information about GPST doctors and their posts and programmes.

1.2   
Planning, monitoring and assessing the educational components of the GPST.

1.3   
Providing counselling and career guidance for doctors undertaking GPST., for other doctors considering a career in general practice and for those doctors who have completed their GPST.

1.4   
Liaising with the Yorkshire Deanery, Trusts, Practices and others parties involved in the organisation of GPST, and Continuing Medical Education (CME).

2. 
Main Responsibilities 

2.1     
GPST Hospital Posts 

2.1.1  
Identifying, assessing and completing the documentation for the approval of new hospital posts suitable for GPST.  The administrative role of logging, bringing forward actions and updating documentation should be delegated to the scheme administrator.

2.1.2  
Monitoring the workload and educational value of existing hospital GPST posts.  Reporting any non-compliance issues to the Yorkshire Deanery.

2.1.3    Liaising with hospital consultants/educators and encouraging review of their GPST doctors in post, in particular for those receiving RITA/VTR2 D and E assessments.   The administrative role of ensuring that RITA/VTR2 forms are seen at the end of each post should be delegated to the scheme administrator.  If a RITA/VTR2 D and E has been given to a doctor in training a meeting should take place between the GPST Programme Director and doctor in training and the Deanery must be informed.

2.2  
General Practice Trainers 

2.2.1  
Identifying and encouraging potential General Practice Trainers to join the trainers pathway (particularly in less well doctored PCTs).

2.2.2   
Informal visiting of General Practice Trainer applicants, to advise them about the PMETB requirements for the approval of a Trainer and his/her training practice (at present the requirements are based on those of the JCPTGP).

2.2.3    Managing the appraisal of General Practice Trainers on the scheme

2.2.4   
Monitoring the outcomes of re-approval visits/assessment of General Practice Trainers and their practices.

2.2.5   
Ensuring that local Trainers hold group meetings and carry out informal on-going evaluation of these meetings.  The administrative role of organising dates, taking minutes and circulating documents should be delegated to the scheme administrator.

2.2.6   
Conducting training practice visits to other schemes.  The administrative role of to identify Trainers for visits should be delegated to the scheme administrator.

2.2.7   
Assisting and advising General Practice Trainers with any problems that may arise through the training process

2.2.8   
Making reports to the Yorkshire Deanery about the suitability of General Practice Trainers for approval.

2.2.9
Completing monitoring forms for practices on their own scheme as part of the re-approval/Quality Assurance process.

 2.3   
Doctors undertaking GPSTs 

2.3.1 
Being fully involved in the recruitment process and trained to assess potential GPST candidates for the Yorkshire Deanery.

2.3.2  
Organising introductory courses for new GPST doctors, often jointly with other schemes.

2.3.3  
Planning and running the ‘half-day release’ training programme.

2.3.4  
Assessing the overall educational value of the ‘half-day release’ training programme. .  The administrative role of monitoring attendance should be delegated to the scheme.  If a GPST doctor does not attend without good reason  this needs to be investigated.  Persistent non-attendance should be reported to the Yorkshire Deanery.
2.3.5  
Ensuring that GPST doctors receive educational supervision.

2.3.6  
Monitoring the workload and educational experience of GPST doctors in their GP and hospital posts.  This includes review of the PMETB questionnaire feedback (to be obtained from the Yorkshire Deanery).

2.3.7  
Promoting membership of the RCGP and uptake of the MRCGP examination.  Ensure that GP Registrars are adequately supported in preparation for summative assessment or the nMRCGP.

2.3.8
Approving study leave taken by GPST doctors.  This must not be delegated to the scheme administrator or manager.   The GPST Programme Director must check that the Study Leave is appropriate for GPST.

 2.4   
Career Guidance 

2.4.1  
Maintain up to date knowledge and awareness of the PMETB requirements for GPST.

2.4.2  
Provide general career guidance as required to:

a) Medical students  

b) Foundation year 1 doctors  

c) Senior House Officers / FY2 doctors / FTSTAs

d) Other doctors contemplating GPST

2.4.3 Counsel GPST doctors who encounter problems during their training scheme.

2.4.4 Support GPST doctors who take maternity leave, paternity leave, and also those who are seeking flexible training.

2.4.5 Provide career guidance to GPST doctors completing their training scheme.

2.5 Other Deanery Expectations 

2.5.1  
Attend GPST Programme Directors’ Seminars

2.5.2  
Attend, as required, interviews for the approval/appointment of General Practice Trainers and GPST Programme Directors.

2.5.3  
Participate, as required, in the organisation of regional courses for GPST doctors and attend these courses as a tutor.

2.5.4  
Act as tutor at teaching seminars as required

2.5.5
Maintain the content of the GPST website, using links to relevant national sites.  Admin role delegated to GPST administrator for making updates.

Procedure for the re-appointment of a GPST Programme Director 

This is largely based on:

1. 
Feedback from the locality Director and others involved in GPST.  All GPST Programme Directors will have an annual appraisal to discuss their work and professional development.  This is carried out a Yorkshire Deanery Associate Director with responsibility for their geographical location (patch).

2. 
Feedback at the GPST Programme Directors’ Residential Seminars.

3. 
Feedback from Directors of Postgraduate Medical Education and other hospital specialists in Specialist Training.

5. 
The GPST Programme Director’s own perception of his/her achievements and failures.

Re-appointment is normally given for a period of three years.
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